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Step Action Responsibility 
Note: The AQF volume of learning range is the starting point for determining the 
amount of training required to deliver a particular qualification. 

The amount of training is the structured learning directed by the educator – both 
supervised and non-supervised.  

The amount of training is dependent on the characteristics of the student cohort 
and has to be justified on a case-by-case basis.  

Provide an explanation/rationale where the Amount of Training is not consistent 
with the benchmark AQF Volume of Learning,  

Variations may be due to the following: 

• complexity of the units of competency 
• industry requirements 
• the mode of delivery 
• student characteristics including existing skills and knowledge and/or 

support needs 
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Step Action Responsibility 

• when the work placement will occur and how it will be resourced and 
organised 

• how the student will be supported in the work placement 
• communications underpinning work placement 

Refer: Student Industry Placement Policy 

Describe why the nationally accredited training product is suitable for an online 
mode and: 

• what preparations are needed for students undertaking on-line learning 
• what resources and student supports are available in an online learning 

environment. 

Refer: Training and Assessment Strategy Template and Appendices 

12 Overview of Assessment Methods and Strategy 
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Step Action Responsibility 
o any specialist equipment requirements 
o feedback that has affected delivery, assessment, duration or 

scheduling including employers’ limitations in the design of training 
and assessment to Australian Apprentices. 

Refer: Training and Assessment Strategy Template and Appendices 

14 Transition Arrangements 

Describe the transition arrangements and attach the Transition Table and 
Review template detailing how students will be transitioned into the new 
product). 

Head of 
Department 

15 Review TAS ready for Head of Department Program Services Teaching and 
Learning Quality Committee: 

• verifying that the TAS effectively describes the delivery and 



https://www.asqa.gov.au/rtos/users-guide-standards-rtos-2015
https://www.asqa.gov.au/rtos/users-guide-standards-rtos-2015
https://cit.edu.au/policies/assessment_policy
https://cit.edu.au/__data/assets/pdf_file/0005/297932/TAS_Development_Procedure.pdf
https://cit.edu.au/__data/assets/pdf_file/0004/297931/TAS_Review_and_Approval_Procedure.pdf
https://cit.edu.au/policies/training_and_assessment_policy
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o Transition Table and Review template 

o Training Package Qualification Requirements  

o Banner Program Requirements (CAPP) report  

o Banner Subject Listing by Program Report  

o Industry and Other Engagement  

o Student Timetable (includes times, dates, location, CRNs, sequencing of units) 

• TAS Review template 

• Australian Core Skills Framework (ACSF) 

• Australian Qualifications Framework (AQF)  

• CIT TAS Processes and Procedures Guide 

 

5.  

https://www.dewr.gov.au/skills-information-training-providers/australian-core-skills-framework
https://www.aqf.edu.au/
https://cit.edu.au/policies/glossary
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